	[image: ]          BOSNIA AND HERZEGOVINA
Federation of Bosnia and Herzegovina 



BUSINESS OFFER/REQUEST

Obrazac je potrebno ispuniti elektronski na engleskom jeziku
Company Profile - Description of the company
(All fields are mandatory - The fields in grey are confidential and for internal use only) 
	Company:
	
	VAT number:
	
	City:

	[bookmark: Texto2]          
	
	     
	
	     

	Street:
	
	Postal Code:

	     
	
	     

	www-Address:
	
	Contact person:

	     
	
	     

	Position in the company:
	
	Telephone:
	
	Fax

	     
	
	     
	
	     

	General e-mail address:
	
	E-mail contact person:

	     
	
	     





1) DETAILS (about client and it desired cooperation)

· TITLE: 

The title should highlight the product/service on offer/requested and the key cooperation type desired: 
	



· SUMMARY 

 About the client: 
   Please indicated the sector of the activity? 
 About the products: 
What products/services are you offering/requesting? 
What will the products/services be used for? 
 About the cooperation types: 
It is possible to select more than one cooperation type. However, it is strongly recommended not to choose more than 3 to render focus to the profile. 
All the selected partnership types in this field have to be mentioned in the summary and described/clarified in the description field.
   Commercial agreement 
   Outsourcing agreement 
   Supplier agreement 
   Investment agreement 

 Definition of  selected partnership  types:
- Commercial Agreement: a business agreement whereby two or more parties agree to collaborate in the buying/selling of goods or services on a medium- to long-term basis; 
-Outsourcing agreement: an agreement between a company and a service provider in which a business process is contracted out to the service provider; 
-Investment Agreement: agreement whereby one party agrees to invest in the other party’s business or project. It can take the form of a loan, an acquisition of part, or all, of one party’s shares, or another form of capital investment. It may also take the form of a joint venture, whereby two or more parties agree to set up a new joint business venture (note that a joint venture is not simply an agreement to work together on a project).
- Supplier agreement: an agreement between a company and a supplier, in which the latter is contracted to supply goods/services to the former on a long-term basis; 

· DESCRIPTION: 

 The client and its background: 
· The particular(specific) expertise or know-how of the client 
· Any additional information you deem relevant, such as a short company history, its position in the market, its previous experience with international cooperation, etc. 

 The product or service on offer/requested: Indicate clearly what the product or service on offer/requested is; give a clear description including the main features and application fields. You may provide quantitative data and an illustration (picture/drawing…) 

· The desired partnerships: 
The selected type of cooperation should be explained, not simply stated. For example, where you have chosen “commercial agreement”, you should try to give more details on the specific type of commercial collaboration your client is seeking (e.g., distributors, agents, franchisees etc). Try to explain for each requested cooperation type: 
Why was this cooperation type selected? What would be the desired outcome of the international partnership? It is helpful for potential partners if you can be as specific as possible and try to avoid general statements such as “The client is seeking a distributor to open new markets" or "The company is looking for an agent to sell more". 
How is the international cooperation envisaged? Explain how the client sees the long-term commitment and the practical organisation of the cooperation. This can typically include information on the sectors or industries targeted, or other relevant details of the cooperation.
	











· ADVANTAGES AND INNOVATIONS: 

Only for Business Offers (If you are offering products/services): 
 When offering services, mention elements such as experience in the sector, knowledge of the market, long lasting existence, innovative distribution services, reliability, information about the sales force, commercial networks…. 
 Benchmark the services in comparison to the competition 
 If the products’ price is lower in comparison to existing products in the market, then an explanation needs to be given (e.g. wood construction is 20% cheaper than steel construction) 
 For products: consider mentioning elements such as: performance, ease of use. Indicate if there is a potential for the product to cross-over into other industry sectors/markets. 
 Back up the information with quantitative data if possible (e.g. thirty years’ experience in the market). 
	







 

· TECHNICAL SPECIFICATION OR EXPERTISE SOUGHT:  

Only for Business Requests (If you are requesting products/services): 
The required product and/or service should be described in more detail. 
· What are the products/services you believe could be suitable? And what are the products/services that are not suitable? 
· Are there some specific requirements to take into consideration (temperature, pressure, size, etc.)? 
· Clearly indicate any technical requirements of the products/services requested and/or the technical competencies of the partner sought 


	









2) DISSEMINATION (where profile is to go) 

· TARGET COUNTRIES: 

	      In this field you should enter the countries where you wish to disseminate the profile. 
	















3) CLIENT

· TYPE AND SIZE OF CLIENT:

Select the type and size of your company/ organisation. 
If the option ‘other’ is selected then the type of organisation behind the profile should be mentioned in the summary and explained in the description.

[bookmark: _Hlk119577885]  Big company 
  Other
  R&D Institution
  SME 50-249 
  SME 11-50
  SME < =10
  University


· DATE 
Please indicate the year the company was established:

	




· INDUSTRY SECTOR: 

	





· INTERNATIONALLY ACTIVE: yes    no 


· ADDITIONAL COMMENTS: 

If necessary, add any supporting material relating to the experience of the client and their activities. Useful information to add here includes the number of years of existence, position in market, level of transnational activity, knowledge of market/product, other activities of the client. Please do not just repeat details already given. Make sure that useful new information is added: do not simply repeat information already given elsewhere.


	







· CERTIFICATION: 

If applicable, indicate all internationally recognised standards (e.g. ISO9001): 

	






· LANGUAGES SPOKEN: 

Indicate all languages that you speak to a professional, business level: 

	









· TURNOVER IN EURO

Please indicated approximate annual turnover in euro (€) of your organisation/company.
[bookmark: _Hlk119580427]  	
	




      

4)  PARTNER SOUGHT: 

· TYPE AND ROLE OF PARTNER:

For each of the selected cooperation type, please try to indicate the following information in relation to the desired partner: 
· Type: describe the type of organisation sought (e.g. industry/academia). 
· Activity: describe the field of activity of the desired partner (e.g. pharmaceuticals, agrofood, etc.) and/or the qualities/expertise it should have. 
· Role: describe what the partner will be expected to do (e.g. co-development of new drug, distribute your client's new inovative food product or work as a designer under subcontact agreement). 



5) SUSTAINABLE DEVELOPMENT GOALS 
Please indicate here to which of the UN Sustainable Development Goals your profile relates, by choosing from the available dropdowns:

[bookmark: _Hlk119580637]  Goal 1: 	No Poverty
  Goal 2: 	Zero Hunger
  Goal 3: 	Good Health and Well-being
  Goal 4: 	Quality Education
  Goal 5: 	Gender Equality
  Goal 6:	Clean Water and Sanitation
  Goal 7: 	Affordable and Clean Energy
  Goal 8:	Decent Work and Economic Growth
  Goal 9:	Industry, Innovation and Infrastructure
  Goal 10:	Reduced Inequality
  Goal 11:	Sustainable Cities and Communities
  Goal 12:	Responsible Consumption and Production
  Goal 13:	Climate Action
  Goal 14:	Life Below Water
  Goal 15:	Life on Land
  Goal 16:	Peace and Justice, Strong Institutions
  Goal 17:	Partnerships to achieve the Goal




6) ATTACHMENT


It is possible to add attachments to support a profile. This can be useful to describe complex products/services/technologies in order to allow non-specialists to understand a concept. 
Keep in mind that the images uploaded should not reveal company/product names or brand names. There is no limit to the number of files that can be uploaded in POD. However, each file cannot exceed 4MB. The following formats can be used: .jpg, .jpeg and .gif. Other file types are not compatible. You can also attach a link to a video. The file name of the attachment should not reveal any company/product or brand name because the file name is displayed as title of the image on the published profile.       
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Business Support on Your Doorstep




